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ANTEROS

ARTS FOUNDATION





EMPLOYMENT Application Form 

	Post applied for
	


This form must be completed in full by all applicants. Please complete clearly in type or dark ink and use additional sheets if necessary.

If you require the forms in large print or would like a paper copy posting to you please contact manager@anterosfoundation.com 
If you would rather submit section 2 and 3 of the application form by video, please use a common format such as MOV, MP4 or AVI and submit this alongside your application form.

Section 1 - Personal Details
	First name

	

	Surname
	

	Address
	

	Postcode


	

	Telephone 


	Work:

Home:



	Mobile number
	

	Email address
	


If you are submitting either of the next two sections by video please tick these boxes
	Section 2 by video
	

	Section 3 by video
	


Section 2 – Why this job?

	Please tell us why you are interested in this role, what has motivated you to make an application.

Please keep answers to half a side of A4 maximum or if you are submitting this section by video please keep answers to 1 minute maximum.

	


Section 3 – Supporting Statement
	Using the job description and person specification as a guide, please give examples to demonstrate how your skills and experience meet the criteria in the person specification for this post. 

Please keep answers to one side of A4 maximum or if you are submitting this section by video please keep answers to 4 minutes maximum.

	


Section 4 – Present or most recent employment (paid or unpaid)
	Name of organisation
	

	Address of organisation
	

	Position held
	

	Date commenced
	

	Date left appointment and why (if applicable)
	

	or Period of notice required
	

	Outline of main duties and responsibilities
	


Section 5 – Please give full details of relevant and/or significant employment/experience (list most recent first), including an explanation of any gaps or unemployment. CVs are not accepted.
	Dates

from / to
	Name & address of organisation
	Position held / main duties
	Reason for leaving

	
	
	
	


Section 6 – Education, Training & Professional Qualifications
	Include details and dates of exams passed, courses attended, on the job training and qualifications gained (list most recent first).

	School / college /

University / etc
	Dates

from / to
	Qualification/s gained

	
	
	


Section 7 - Rehabilitation of Offenders Act 1974 (as amended)
Anteros Arts Foundation aims to promote equality of opportunity and welcomes applications from diverse candidates with the right mix of talent, skills and potential.  Criminal records will be taken into account for recruitment purposes, only where the conviction is relevant.  
As a Regulated Activity Provider if you are offered employment into a regulated post, you will be subject to a Disclosure and Barring Service record check by the Disclosure and Barring Service before your appointment is confirmed.  The DBS enhanced disclosure will include details of cautions, reprimands or final warnings, as well as convictions. The fact that conviction/caution(s) may have been reported against you will not necessarily debar you for consideration for appointment.  This will depend on the circumstances, background and nature of the offence(s).  However, Anteros Arts Foundation will not employ anyone in a regulated position who is currently barred, or who is later found to be barred, from working with either children or vulnerable adults.
	Do you have any unspent conditional cautions or convictions under the Rehabilitation of Offenders Act 1974?     
	YES / NO

	Do you have any adult cautions (simple or conditional) or spent convictions that are not protected as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (Amendment) (England and Wales) Order 2020?
	YES / NO

	If your answer is ‘YES’, you must provide further details on a separate sheet.

Please attach it to this application form in a separate, sealed envelope marked 'Confidential'.  


The amendments to the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (2013 and 2020) provides that when applying for certain jobs and activities, certain convictions and cautions are considered ‘protected’. This means that they do not need to be disclosed to employers, and if they are disclosed, employers cannot take them into account. 

Any information given will be completely confidential and will be considered only in relation to an application for positions to which the Order applies.  Applicants are informed that providing false information is a disciplinary matter and may result in summary dismissal.  
Section 8 – Immigration, Asylum & Nationality Act (2006)
	Under the requirements of the Immigration, Asylum & Nationality Act (2006) all candidates shortlisted for posts at Anteros Arts Foundation will be asked to provide documentary evidence of their right to reside and work in the UK.  By signing this application form, candidates give their permission for Anteros Arts Foundation to take copies of any documents produced as evidence and for these to remain on the personnel file of the successful candidate.  

Do you have the right to reside and work in the UK and have documentary evidence to support this?


	Yes

	
	No
	


Section 9 – Referees
Please provide contact details for two referees. Both of them should be familiar with your work and at least one should have had line managerial responsibility for you. One of them should be your present or most recent employer.

Referee 1:
	Name
	

	Company and position
	

	Address
	

	Email
	

	Telephone
	

	Mobile
	

	Can we contact this person before interview?
	Yes
	
	No
	


Referee 2:
	Name
	

	Company and position
	

	Address
	

	Email
	

	Telephone
	

	Mobile
	

	Can we contact this person before interview?
	Yes
	
	No
	


Section 10 – Data Protection Act 2018 

	Information from this form will be processed for the purposes registered by the Employer under the Data Protection Act 1998 and the General Data Protection Regulation ((EU) 2016/679) (“GDPR”). I have read and understood the statement of how the Trust collects, uses, stores and protects the data supplied by job applicants. 

	Signed
	

	Dated
	


Section 11 – Interview Arrangements 

	Do you require any special facilities for interview?

	Yes

	
	No
	

	If so, please give details.
	


Section 12 – Declaration (please read this carefully before signing this application).
	I declare that the information given in this application is to the best of my knowledge complete and correct. I understand that giving false information or omitting to give information could disqualify my application, or, if appointed, could lead to my dismissal.



	Signed
	

	Please print your name
	

	Date
	


Completed application forms should be emailed to manager@anterosfoundation.com together with a completed Equal Opportunities Recruitment Monitoring Form. 

Applications can also be posted to: General Manager, Anteros Arts Foundation 7-15 Fye Bridge Street, Norwich, Norfolk, NR3 1LJ, marked PRIVATE AND CONFIDENTIAL.
No applications can be considered after the closing date.
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